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OVERDUE POLICY

•	 No	daily	overdue	fines	are	charged.
•	 Borrowing	privileges	are	suspended		 	

when	a	patron	accumulates	$25	in	 
charges	or	when	a	library	accumulates 
$200	in	charges.

LOST/DAMAGED POLICY

Patrons	will	be	billed	for	lost	or	damaged	
items	in	the	following	manner:
•	 For	materials	that	are	in	print,	charges		

will	be	based	on	the	cost	of	replacement.	
•	 For	an	out-of-print	book,	charges	will	 	

be	based	on	the	average	cost	of	a	 
hardcover	book	as	listed	in	the	most		 	
recent	edition	of	The Bowker Annual.

•	 For	a	multi-volume	set	of	books,	the		 	
patron	will	be	charged	for	one	volume			
if	the	volume	is	replaceable.	If	a	single			
volume	is	not	replaceable,	the	patron		 	
will	be	charged	for	the	entire	set.

•	 For	a	lost	or	damaged	piece	of	an	audio/
visual	set,	the	patron	will	be	charged	for	
one	piece	if	a	single	piece	is	replaceable.	
If	a	single	piece	is	not	replaceable,	the	
patron	will	be	charged	for	the	entire	set.

•	 For	a	lost	or	damaged	library	card,	or 
for	material	returned	without	a	barcode,	
the	patron	will	be	charged	$5	for	
replacement.

The	amount	paid	for	a	lost	item	will	be	
refunded	if	the	item	is	returned	(with	the	
State	Library	receipt)	within	three	months	 
of	the	date	of	the	receipt.		

LOAN POLICY
Limit:	20	items	per	patron.

TYPE OF ITEM LOAN PERIOD
Large	Print 8	Weeks
Books 4	Weeks

Video	Cassettes 4	Weeks
Audio	Books 4	Weeks
Book	Kits 8	Weeks

CDs 4	Weeks
DVDs 4	Weeks

HOLD POLICY

A	hold	may	be	placed	on	any	of	the	North	 
Dakota	State	Library	materials	that	are	 
available	for	loan.	If	you	need	assistance,	
please	contact	the	Reference	Department	at	
701-328-4622	or	800-472-2104.
 
RENEWAL POLICY

A	renewal	may	be	granted	on	materials	that	
are	not	on	hold	for	another	patron.		

PATRON CONFIDENTIALITY STATEMENT

NDCC	40-38-12.	Library	Records	–Open	
Records	Exceptions

Any	record	maintained	or	received	by	a	
library	receiving	public	funds,	which	provides	
a	library	patron’s	name	or	information	
sufficient	to	identify	a	patron	together	with	
the	subject	about	which	the	patron	requested	
information,	is	considered	private	and	is	
excepted	from	the	public	records	disclosure	
requirements	of	section	44-04-18.		These	
records	may	be	released	when	required	
pursuant	to	a	court	order	or	a	subpoena.		


